MINUTES OF THE SPECIAL WORK SESSION OF THE LYNNWOOD CITY COUNCIL HELD,
MONDAY, SEPTEMBER 14, 2009 AT 6:00 P.M. IN THE CITY COUNCIL CHAMBERS

Attendance:

Council President Ruth Ross
Council VP Stephanie Wright
Councilmember Loren Simmonds
Councilmember Ted Hikel
Councilmember Jim Smith
Councilmember Mark Smith
Council Assistant Beth Morris

Others:

John Moir, Finance Director Washington State Auditor’s Team

Vicki Heilman, Assistant Finance Director Brian Goldrick, Assistant State Auditor
Bill Burton, Accounting Manager Sarah Johnson, Assistant Audit Manager

The City Council met to participate in an “exit conference” requested by the Washington State
Auditor’s team who have arrived at the City to do the regular annual audit. No other matters
were discussed.

e Held

Adjournment
e The meeting was adjourned at 6:22 p.m.

Don Gough, Mayor

John Moir
Finance Director
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Washmgton State AlldltOI‘ S Ofﬁce

— Exit Conference

City of Lynnwood

January 1, 2008 through December 31, 2008

September 14, 2009
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Audit Information

Audit Scope

Our audil was planned and conducted using a risk-based appraach covering the following
general areas for the period heginning Januany 1, 2008 and ending Decamber 31, 2008

« Accountabllity for public resources snd compliance with laws 2nd reguiations
s Financia statemants
» Federal comgliance

In keeping with ganeral aud ting oractices, we gid not examine every transaction, activity

or Ered Inslsad, cur procedures focused on idenfifying and examining those
transactions, aclivities or areas that posed the highest rek.

Accountability for Public Resources and Legal Compliance

Wa gvalugted accountahility for public resources and compliance with certain laws and
regulations in the fallowing areas:

« Golf course » Recrzation centerCedar Walley
= Municipal court gvm cash receipting

+ Police depariment « Interfurd fransaciions

«  Accourts recelvable « Sefequarding of assels

Financial Stalements

We perdormed an audit of the financial statements in accordance with Government
Auditing Standards 1o conclude whether the statemenls were pressnted fairly in all
material respects. Dur audit was condusted on a lest basis and cannot be relied upon to
identily every instance of misstatemanl fraud or poncomplisnes in the financial
statemants.

As part af our cudit of the financial statements, wa abtained an understanding of internal
cortrols over financial reporting. Government Auditing Siandards also required us to test
compliance with any provisians of laws, regulations, contracls and grant agreements thal
could materially affect financial etstermant amounts or data significant to the audit,

Federal Compliance
We lested compliance with material reguirements for the major federal program listec

halow \We alsa tested internzl controls over the major program to determing if they were
adequats to delent or prevent nancompliarce with material federal recuirements.

« Highway Planning and
Conatruciion CFDA 20,205
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Audit Reports

Accountability Report

This report summarizes the resulis of the accountability audt. The report will not nclude
any firdings.

Financial Statement Reports

Trnis report includes our cpinion un the financial statemantz. An ungualifiad opinion will
be |ssued which means the finsncigl slalemenls are presentad fairly, in all materal
respects

It also inclufes ocur report on internal conwol ower financial reporling and on
noncompliance and other matters a5 required by Government Audfting Standards. Thal

report will not Inclede any findings.

Single Audit Reports

This report disclosss the resuits of our audit of the major federal program. The report will
not include any findings.

These reports are expeclad to be issued by Septamber 28, 2000, We now offer a fres
subscriplion senvice that allows you to be nofified by emall when gudit roports are
releasad or posted to our Wek site. You car sign up for this canvenient new serice on
our websile at

wivw, sanwa qoy/ EN/News/ Subscriptlons

Other Required Communications

in addition to our audi raporls, we are required by professional auditing standards (o
eammunicata ather significant issues to the Council as follows:

« There wera no signficant dificulties encountared or disagreaments with entily
managament during the audit

« Thers wera no material misstatements correclad by managamant during the audit.
e Uncoracled misstatements in the audited financial statements are summa-ized

below. We sgree with management's representation that these misstatamants are
immaterial to the Tair presentation of the financial statemants.
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B g 0 Misstatement
sih el " Description of Misstatement Type dﬂnm or
RS : i kely]
The City raparied a pror-pened acjustment. totaling
Dperating | 388,779, which coas not represent actua! activity. Tha
Btataniel adjustment was reported to make the CAFR spreadsheat Knom
balance.
Tha amuunl repeted on the financial stalameants for
accounts receivable relaled 1o the red light system was
Opcrating | abtained from a reporl printad as of February 2008 instesd of oW
Statement December 2008, Therefare, the reportad balance of
£323 BT6 may not ba accurate.
= | The City incorrectly posted a price period acjustment to |
Oparsting | SOIrect an error from the 2007 statements. Tha 5521,T04
Statament | 2ar was postec o the -6/196th pedestrian bridgs furd. Fnow
Audit Results

Audit Recommendations

We are pleasead lo report no findings, Wea will review the status of the following exit items
and managemeani letter comments in our next audit,

[ Hecripting — Co

The Courl Administrator makes nan-cash adjustments lo fines and is also the only
amployae who reviews these adjustments. We recommend the Gily have someone ather
than the preparer review adjustments made.

Pclice riment — Citation i

The City's Police Department perfarms ficket audits on a quarterly basis. State Law (RCW
46.64.010) requires that every record of taffic ctations shall be audited monthly by the
aporopriate fiscal officer of the government agancy to which the traffic enforcement
agency is respansible.  We recommened the City comply with State Law by perfarming
manthly audits of ctations.
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Washington State Auditor
Brian Sonntag

Septembear 14, 2000

City Council

City of Lynnwood
19100 44" Ave. W,
Lynnwood, W, 98036

Management Letter

In planning and pedorming our finandal statement and federal sudit of the City of
Lynnwood for the perod January 1, 2008 through December 31, 2008, we noted areas in
which the City's financizl slalemen: preparation and fedsral compliance decumentation
coukd be improved, While these ilems ana not significant encugh at this time 1o include in
our reports, we believe our recommendelions will assist you in improving the City's
processes.

We will review the status ol mis comment during our next audil. We have already
discussed the commert and made suggestions for improvements to City officizls and
personnel, We would be pleased to discuss them In further detail &t your convenience, or
to aszist you in following the recommendations. If you have any guastlons, pleass
contact Casey Dwyer, Audit Manzger al (425) 257-2137.

wWe would also like to take this oppertunity to extend our sppraciation to your staff for the
eooperation and assistance givan during the coursa of the audil,

Sincamly,

{ ek, ddmadt
Caszey Dwyer
Audit Manager

Attachment

Inguranes Nailding, PO Bow 400 ] = Ollympis, WashEngaon QBSI-CALT * (F00) FA2-LA0 = (305 E-3000 = T Relyy | BOO) B33-5353
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Management Letter
City of [ ynnwaod
Septamber 14, 2000

Preparation of Financial Statements

We noed mullipghe erors in the City's financial statements that the City did nat idantify
during Its review process. Currently, the employses wha preparc the statements alzo
concuct the final revisw. Allhough these individuals are the most knowlecgeable about
firarcial etatement preparation, the review is not catching all errars prier fo submitting the
financial statements to the State Auditor's Office,

The emors nolec did not have 3 material eect on the financiel stalements for the 2008
sudls. However there is a risk that @ material misstatement could ocour and nol be
detected with the currant review process.

We recommend the City estatiish and follow a detailed review process o ensure the
financial stalements are accurste. Wea also recommend the final review ba dane by
zomanie indesendent of the inifal preparation of the financial statemeants.

Suspension and Debarment

In 2008, the City spent $371,500 in federal funds for its Clympic View Drive Phase 1
Safsty Impravements Project  These funds were awarded through the Highway Planning
and Construction Grant, CFDA 20 205 The City dic not setain docamentation showing the
contractar was not suspended or debarmed While tha City doss have council-appreved
minutes stating the contractor was not suspended ar dabarred, it did nat maintain a
printout fom the Excluded Partles List nor doas it heve A sispension and debarment

certification o file.

Wa recommend the City fmplement intenal controls to comply with federal regulatons
regarding suspension and debarment.
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Status of Prior Audit Recommendations

Financial Statement Preparation Partially
Police Deparmant Evidence Hoom Misapgroanation X
Golf Course | X
Davis-Bacon Act

Open Public Meetngs Ac

Cash Raceipting Polcies and Procedures X |
_Golf Gift Cortficates X

Man-Utility Acecurts Receivable X i
Acocounts Receivanle - Courls Partially |

Sewer — M0 Cut-off x® |

Concluding Remarks

We would lke to thank officials and employees for their helpfulness and timely response
to our sudit requests. We will be sending an e-mail to John Moir regarding an on-line
customer servica survey, Thiz emall will be from "State Auwditors Office <WA-
StateAuditorfsan. wagov=", Please take a few minutes to complete Lhis survey, “Your
feedback is important to our on-going commitment to continually develop and improve our
audil process,

¥our next audit is sshaduled to be conducted in 2010 and will cover the fallowing general
areas:

+ Accountabllity for Public Resourcas
+ Financial Stalement
= Federal Programs
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